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MASTER SERVICE AGREEMENT FOR ON-CALL ELECTRICAL  
ENGINEERING CONSULTANT SERVICES 

 
 
This Master Service Agreement (“Agreement”) is entered into this 2nd day of September, 
2020 (“Effective Date”), by and between the CITY OF ALAMEDA, a municipal 
corporation (the “City”), and TJC AND ASSOCIATES, INC., California corporation, 
whose address is 1330 Broadway, Suite 1101, Oakland, CA 94512-2503 (the 
“Provider”), in reference to the following facts and circumstances: 

RECITALS 

A. City is a municipal corporation duly organized and validly existing under the laws 
of the State of California with the power to carry on its business as it is now being 
conducted under the statutes of the State of California and the Charter of the City. 

B. The City is in need of the following services:  on-call electrical engineering 
professional services.  On April 23, 2020 City staff issued a Request for Proposal and 
after a submittal period of 21 days received 10 timely submitted proposals. Staff reviewed 
the proposals, interviewed qualified firms and selected the service provider that best 
meets the City’s needs. 

C. Provider is specially trained, experienced and competent to perform the special 
services which will be required by this Agreement. 

D. City and Provider desire to enter into an agreement for on-call electrical 
engineering professional services, upon the terms and conditions herein. 

AGREEMENT 
 
NOW, THEREFORE, in consideration of the forgoing, which are incorporated 

herein by reference, and for good and valuable consideration, the receipt and adequacy 
of which are hereby acknowledged, the City and Provider agree as follows: 

 
 

1. TERM: 
The term of this Agreement shall be five (5) years commencing on the 2nd  day of 

September 2020, and shall terminate on the 30th day of June 2025 unless terminated 
earlier as set forth herein.   
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2. COMPENSATION: 
a. “Not to Exceed” Compensation. The compensation payable to Provider 

for requested services identified in this Agreement shall not exceed $100,000 per year 
(July 1 to June 30) for each of the five (5) years for a total not to exceed contract amount 
of $500,000.  City reserves the right to not request any services of Provider during the 
entire duration of this Agreement. Provider shall only be paid for services performed under 
this Agreement to the extent authorized by the written Task Order approved by the Public 
Works Director. The City does not guarantee any specific amount of work, if any, or 
billable hours that will be preauthorized. No overhead or other expenses can be recovered 
for interim periods when Provider’s services are not utilized by City.  

b. Billing. By the 7th day of each month, Provider shall submit to City an 
invoice for the total amount of work done during the previous month.  The invoice shall 
identify the services performed, the charges for the services, the personnel who 
performed the services, the hours worked, hourly rates used, reimbursable expenses and 
the Public Work’s Director’s authorized representative, if any. Pricing and accounting of 
charges are to be according to the fee schedule as set forth in Exhibit “B.”  Provider shall 
provide monthly invoices no later than thirty (30) days after the end of each month. City 
shall have no obligation to pay Provider for services performed more than 90 days prior 
to the date the City receives the invoice for services. City shall make monthly payments 
to Provider for services which are performed in accordance with this Agreement and to 
the satisfaction of City. Extra work must be approved in writing by the Public Works 
Director prior to performance of work and shall be paid on a “Time and Material” basis, 
as set forth in Exhibit “B”.  

c. Provider’s Failure to Perform. In the event Provider performs services 
which do not comply with the requirements of this Agreement, Provider shall, upon receipt 
of written notice from City, re-perform the services (without additional compensation to 
Provider). If Provider’s failure to perform in accordance to this Agreement causes damage 
to City, Provider shall reimburse City for the damaged incurred (which may be charged 
as an offset to Provider’s payment).  

3. SERVICES TO BE PERFORMED: 
a. Provider agrees to do all necessary work at its own cost and expense, to 

furnish all labor, tools, equipment, materials, except as otherwise specified, and to do all 
necessary work included in Exhibit “A” as requested.  Provider acknowledges that the 
work plan included in Exhibit “A” is preliminary and does not commit City to request 
Provider to perform all or any tasks included therein. 

b. At such time as services are needed by City from Provider, City will discuss 
with Provider the general parameters of the applicable scope of services.  In response, 
Provider shall deliver to City, no later than ten (10) calendar days after the date of its 
discussion with City, a “Preliminary Task Order,” which shall include a scope of work 
and cost of proposal for the services needed by City.  Provider’s proposal shall include a 
breakdown of estimated hours and a work schedule. No work shall be performed by 
Provider until the Preliminary Task Order is accepted in writing by City as evidenced by 
City’s issuance to Provider of a final “Task Order.” Consultant shall commence 























IN WITNESS WHEREOF, the parties have each caused this Agreement to be
duly executed on its behalf as of the Effective Date.

TJC AND ASSOCIATES, INC.
A California Corporation

4si=.
Gianna C. Zappettini
President

Rick Cavanagh
Secretary/Treasurer

tjc and Associates Inc.
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CITY OF ALAMEDA

A Municipal Corporation

Eric J. Levitt

City Manager

RECOMMENDED FOR APPROVAL

Erin Smith

Interim Public WorksTJirector

APPROVED AS TO FORM:

City Attorney

Lisa Nelson MaxWell
Assistant City Attorney
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EXHIBIT A

SCOPE OF SERVICES
FOR

ON-CALL ELECTRICAL ENGINEERING SERVICES

The City desires to obtain the services of one or more outside organizationsto assist
with Electrical Engineering Services for maintenance and capital improvement projects.

The scope of work includes, but is not limited to, the following:

1. Provide staff and services on an on-call, as-needed basis.
2. Provide electrical, instrumentation, and control design and/or construction

management services for repair and replacement of City infrastructure.
3. Provide in-house or subconsultants for minor civil, structural, mechanical,

asbestos and lead abatement, landscaping architecture, and LEED
certification.

4. Provide the full range of engineering services including preliminary studies,
public outreach, drawings, specifications, estimates and other professional
services.

5. During construction, make on-site visits; review material submittals, shop
drawings and test results; respond to RFts; draft change orders; and review
pay estimates.

Typical projects may include:

1. Electrical and SCADA upgrades to sewer, storm drain, and lagoon pump
stations and lagoon motorized weirs.

2. Electrical, lighting, instrumentation, and control renovations in buildings.
3. Field and pathway lighting in parks.
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ACCMtE? CERTIFICATE OF LIABILITY INSURANCE DATE (KM.'DD,'YYYY|

7723/2020

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the pollcy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such cndorsement(s).

PRODUCER

Dcaley, Renton & Associates
License No. 0020739
P. 0. Box 12675
Oakland CA 94604-2675

CONTACT
NAME:

Sutlto, Exit: 510-465-3090 (a*.no|: 510-452-2193
address; CQrtificatDS@doaleyronton.com

INSURERl S>AFFORDING COVERAGE NAIC*

insurer A: Berkley insurance Company 32603

INSURED TJCASSCCt

TJC & Associates, Inc.
P.O. Box 2059
Folsom CA 95763

insurer b : Sentinel Insurance Company 11000

insurer c: Trumbull Insurance Company 27120

INSURER D :

INSURER E :

INSURER F:

COVERAGES CERTIFICATE NUMBER; 889608334 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS.
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS

INSP.
ITR TYPE OF INSURANCE INSD WVD POLICY NUMBER

COMMERCIAL OENERAL LIABILITY

CLAIMS MADE X OCCUR

Contractual

Lab. tiidu&id

GEN'L AGGREGATE LIMIT APPLIES PER:

'
POLICY | '• ject

OTHER:

AUIOMOBILELIABILITlf

• ANY AUTO

"1 OWNED
| AUTOS ONLY

v HIRED
A : AUTOS ONLY

SCHEDULED
; AUTOS

TH NON-OWNED
A AUTOS ONIY

X UMBRELLA IIA8

EXCESS I IAB

OCCUR

CLAIMS-MADE

PEP RETENTIONS IflLMQ
WORKERS COMPENSATION

AND EMPLOYER5' LIABILITY

AJMYPKOHKIfcrOWPAHINfcHftXECUUVE
CFFICE«VWEM8ER EXCLUDED?
(Maii<lalory in NH)
l( yes. ifcseiibe under
DESCRIPTION OF OPERATIONS below

Professional Liabilty
t Corcraacrt
PcIIl:>.-ii Lability

Y,'N

57SBWKF350O

57SBWKF350O

57SBWKF3500

57WEGAC8DE3

AEC90346680B

POLICY EFF POlCY EXP
Wi/'DD'YYYY'i (MWDDiYYYYt

2/8/2020

2/&O020

2/60020

2/8/2020

2/972020

2/6/2021 EACH OCCURRENCE
DAMAGE TO RENTED
PHtMiScS [Ea occurrence!

S 2,000,000

5 1,000,000

5 10.000MED EXP (Any one person;

PERSONAL * AOV INJURY

GENERAL AGGREGATE

PRODUCTS - COMP.'OP AGG

2/6/2021
COMBINES SINGLE LIMIT
(Eb accidsntj

BODILY INJURY (Per person)

SODILY INJURY (Per ascldenli

PROPERTV DAMAGE
{Per acGioent)

26/2021 EACH OCCURRENCE

AGGREGATE

26/2021 X

EL EACH ACCIDENT 51,000,000

E.L. DISEASE - EA EVPLOYEE S 1,000,000

£ L DISEASE- POLICY limit S 1,000,000

I PER
STATUTE

2^/2021 Pc;r Clarr

Annual A^areaale

OTH
ER

5 2,000,000

S 4,000,000

S4,000,000

s

$2,000,000

5

3 3,000,000

S 3,000,000

5,000,000
10 000.000

DESCRIPTIONOF OPERATIONS I LOCATIONS,'VEHICLES (ACORD 101, Additional Remarks SchMjuln. may bo attached it mora spate Is riHUllrMI

Project Name: Alameda. EE On-Call Services
Project Number: 120046
Work Description or Project Location: On-Call Electrical Engineering

OIL p^^M>
Cily, its City Council, boards, commissions, officials, employeesand volunteers are named as Additional Insuredas respects General and Auto Liability as
required per written contract or agreement Insurance coverage includes waiverof subrogation per the attached. 30 Days Notice of Cancellation

CERTIFICATE HOLDER CANCELLATION 30 Days Notice of Cancellation

City of Alameda
Risk Management
950 West Mall Square, Room 110
Suite 105
Alameda CA 94501

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AU1HOHIZEO REPRESENTATIVE

fJbAj4^SL
© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORDACORD 25 (2016/03)
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